
Sample List of Duties for Post-Adjudication Advocate 
 
Prioritize and expand post-adjudication services offered to victims.  
 
Provide assistance with letters, victim impact statements, registration for Georgia Victim Impact 
Panel, facilitation of/accompaniment to Victim Visitors Days, clemency hearings and 
executions, etc. 
 
Coordinate communication with necessary professionals with on-going activities of the 
defendant that is putting the victim in fear and/or physical jeopardy. 
 
Prompt necessary actions to initiate the process for probation revocation if defendant violates 
the sentence terms and jeopardizes victim safety, etc.). 
 
Assist victims with notification requests to the county jail/Department of Corrections and Parole 
regarding the defendant's release from incarceration. 
 
Ensuring that contact information and the physical location of the victim is maintained and 
accurate for continuation of services. 
 
Assist victims with making contact with the Board of Pardons and Paroles and the Department 
of Corrections to request notification regarding a defendant's entry into the prison system and 
offering avenues for opinions on early parole release. 
 
Funded offices may have personnel serve on a Victim Impact Panel as member or coordinator, 
and hold monthly meetings, and assist in recruiting, training and maintaining victim panel 
members and speakers. 
 
If the accused is found guilty and sentenced to incarceration in the custody of the Georgia Dept. 
of Corrections (GDOC), funded offices will connect the victim with the GDOC victim services 
division and assist the victim with registering for offender status notifications, including 
forwarding Victim Impact Statement and Restitution forms to DOC when applicable. 
 
Conduct outreach and check-in activities with post-adjudication victims.  
 
Collaborate with local service providers to assess the need of victims in post-adjudication and 
help create or expand services. 
 
Assist and follow up on matters in on-going restitution and compensation claims.  
 
Provide referrals for services such as counseling that are needed in post-adjudication.  



 
Locate and offer services to victims in cases adjudicated prior to digitized records or victims 
whose contact information has not been updated. Coordinate with agencies originally involved 
in these cases.  
 
Locate victims or their family members when requested by Pardons and Paroles to allow victims 
to provide input with regard to parole decisions, pardon inquiries, clemency inquiries.  
 
Provide proper and timely parole notices and decisions to victims (the procedure for which has 
changed under new DOC policy).  
 
Provide call-in and walk-in assistance on post-adjudication services to victims and their family 
members. Currently this is difficult in circuits where advocates spend the majority of their time 
in court.  
 
Handle requests for UVISA Certifications.  
 
Notify and accompany victims to court in cases involving civil commitment petitions and 
proceedings.  
 
Handle requests from the Sex Offender Registry board for information in closed cases.  
 
Notify victims when an offender files to be taken off the Sex Offender Registry.  
 
Serve as a point of contact for offenders that are violating the terms of their parole or 
probation.  
 
Assist with Outcome Performance Surveys; distribute, prioritize and handle new or additional 
Outcome Performance Surveys distributed to victims in the post-adjudication phase of the 
criminal justice process.  
 
Communicate victims’ rights events, opportunities and support groups to victims.  
 
Process and/or assist with Open Records requests from victims.  
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